TERMS OF REFERENCE

“PROJECT OFFICER” FOR THE PROJECT „SUPPORT FOR THE ORGANIZATION OF THE 14th EU STRATEGY FORUM FOR THE DANUBE REGION - EUSDR“



1.   BACKGROUND

The EU Strategy for the Danube Region (EUSDR) is a macro-regional strategy adopted by the European Commission (EC) in 2010 and approved by the European Council in 2011. The strategy was jointly developed by the EC, the countries of the Danube region and interested parties, who agreed to work together on areas of common interest for the benefit of each Member counties of the Strategy as well as the entire region. The strategy aims to create synergies and coordination between existing policies and initiatives that are taking place throughout the Danube region. EUSDR includes fourteen countries: nine EU member states (Germany, Czech Republic, Slovakia, Austria, Hungary, Romania, Bulgaria, Slovenia, Croatia) and five non-EU countries (Bosnia and Herzegovina, Serbia, Montenegro, Ukraine and Moldova).

The overall objective of the EUSDR is to promote economic and social prosperity and growth in the region by improving its attractiveness, competitiveness and connectivity. The strategy consists of four pillars and twelve priority areas, namely:

· Waterway mobility (PA 1a);
· Rail-road air mobility (PA 1b);
· Sustainable energy (PA 2);
· Culture and tourism (PA 3);
· Water quality(s) (PA 4);
· Environmental risks (PA 5);
· Biodiversity, landscapes and air and soil quality (PA 6);
· Knowledge society (PA 7);
· Enterprise competitiveness (PA 8);
· People and skills (PA 9);
· Institutional capacity and cooperation (PA 10);
· Security (PA 11).


The Directorate for European Integration of the Council of Ministers of Bosnia and Herzegovina (hereinafter: DEI BiH) is a project partner in Bosnia and Herzegovina for the implementation of the project "Support to the Organization of the 14th EU Strategy Forum for the Danube Region - EUSDR". Bosnia and Herzegovina took over the one-year chairmanship of the EU Strategy for the Danube Region ("EUSDR") in January 2025 and in that one-year period will organize several events promoting the country and cooperation with the region. During the one-year presidency, DEI BiH will implement funds from the project "Support to the Organization of the 14th Forum of the EU Strategy for the Danube Region - EUSDR" (hereinafter: Project), which include the organization of the Annual Forum and accompanying events and therefore announces a vacancy for a Project Officer who will provide support and assistance in the implementation of the funds and the mentioned project.


2.   RESPONSIBILITIES AND TASKS

The Project Officer will be responsible to coordinate and follow the implementation of Project activities. Such tasks include:

· Coordination and facilitation of the implementation of the EUSDR Forum activities before, during and after the Forum;
· Provide with adequate venues for the Forum and related events;
· Assist with event administration, supervision and coordination of the various activities of the events;
· Administrating, handling and monitoring of the events activities, coordinating and solving problems;
· Engage in the organization and support to the moderators and hosts;
· Organize the attendance of the speakers and panellists (travel and accommodation); 
· Provide promotional materials, entrance lanyards, etc.;
· Follow and support this activity’s financial implementation;
· Technical assistance for the implementation of the Project;
· Participation in PRAG public procurement and subcontracting procedures including preparation of related technical documentation for activities;
· Maintenance of financial data records of the Grant (cash flow, cost incurred, funds disbursed and remaining);
· Preparation of the Final report;
· Ensure that all documents are properly filed/archived either in physical or electronic form, or both;
· Any other tasks within the support to the EUSDR Presidency of Bosnia and Herzegovina.


The Project officer will work to execute the contract in close coordination with an Agency that will be engaged for technical, logistical, organizational and communications support to the Forum.

Under the supervision of DEI BiH, the Project officer will perform other tasks related to the successful implementation of activities foreseen within the Grant.

3.   LOCATION AND DURATION OF THE ASSIGNMENT

Duration of the assignment: 9 months
Location of the assignment: Directorate for European Integration of the Council of Ministers of BiH, Sarajevo
Type of engagement: The engagement refers to a certain period of time based on the work contract
 Fee amount: 1.800,00 EUR - 3.520,49 KM gross 





4.   REQUIREMENT FOR THE EXPERT


All candidates should meet the following general, statutory requirements:

· That he/she is the citizen of Bosnia and Herzegovina

EDUCATION AND QUALIFICATION
· [bookmark: _Hlk111115458]University degree in Law, Economics or Social sciences

GENERAL AND SPECIAL EXPERIENCE

· higher vocational education (VII level of high education or higher education of the Bologna system of studies valued at least 180 ECTS credits);
· excellent oral and written knowledge of the English language;
· Excellent communication skills;
· Ability to work independently and in a team;
· advanced IT skills (MS Windows, MS Office);
· Excellent organizational skills and the ability to perform multiple tasks simultaneously in a limited period of time.

WORK EXPERIENCE

· a minimum of 5 years of professional work experience (work experience after obtaining a higher education degree);
· minimum 3 years of experience in implementing projects/programs financed by the EU or other donors;
· At least 2 years of experience in using procedures and guidelines for the implementation of projects financed by the European Union;
· Experience in organizing events;
· Experience in project administration, operational procedures, supervision and monitoring of project implementation;
· Knowledge of procedures and guidelines for project implementation.
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